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1. Obwme NoNoOXeHUA

1.1.11ycToAuee MonoxeHne o6paboTKe MepcoHanbHbIX AaHHbIX paboTHMKOB (ganee — Tl1onoXxeHue)
MyHULMNANLHOTO aBTOHOMHOTIO YUYpeXAeHUs LONONHUTENbHOr0 06pa3oBaHus r. HabepexHble YenHbl
«JleTCKO-l0HOLWecKas CnopTMBHasA WkKona «Butsasb» (ganee-AHOCLU) paspaboTaHO B COOTBETCTBUM C
TpyaoBbiMm  KogekcoMm  Poccwuiickoli  ®epepauymun, KoHcTutyumeir  Poccuitckoin  depgepayuu.
MpaxpaHckum Kofekcom Poccuitckoih Pepepauunmn, PegepanbHbiM 3aKOHOM «O6 MHGpopMaumu,
MHDOPMALMOHHBIX TEXHOMOMMAX W 0O 3aWute WHpopmauuu», defepanbHbIM 3aKOHOM «O
nepcoHanbHbIX AaHHbIX», MpaBuaaMn BHYTPeHHEro Tpy4oBoro pacnopsagka AHOCLU.

1.2. 1[enb pa3paboTku [MonoxeHnsa — onpegeneHne nopsigka o6paboTKM MepCcoHaNbHbIX AaHHbIX
pab6oTHukoB AHOCLLU; o6ecneyeHmne 3awunthl npas u ceobog paboTtHukos AHOCLU npu obpaboTke ux
NepcoHanbHbIX [aHHbIX, @ TakXXe YCTaHOB/eHWEe OTBETCTBEHHOCTU AO/KHOCTHbLIX JIAL, WUMEKLLMX
[JOCTYN K MepcoHalbHbIM AaHHbIM paboTHuMkoB [AHOCLU, 3a HeBbiMOMHeHWe TpebOBaHMIA HOPM,
perynmpyrowmnx o6paboTky 1 3aWyuTy NepcoHanbHbIX AaHHbIX.

1.3. 11lopagok BBOAA B AENCTBUE M M3MeHeHUs TonoXeHuUs.

1.3.1. 1llactoswee MNonoXKeHWe BCTynaeT B CUY C MOMEHTa ero yTesepxaeHuma gupektopom AHOCLU wn
[encTByeT 6eCCPOYHO, O 3aMeHbl ero HOBbIM MON0XEHWEM.

1.3.2. Bec nsmeHeHunsa B [10/10)KeHNe BHOCATCA NMPMUKa30M.

1.4. Ike pa6oTHukn AKOCLU gomkHbl 6bITb 03HAKOM/IEHbI C HacTOAWMUM MON0XKEHUEM MO POCNUCH.
1.5. Pexxum KOH(UMAEHLNANbHOCTU NEPCOHAaNbHbIX AAHHbIX CHUMAEeTCsA B Cnyyaax ux 06e31nymBaHuma
M HO WCTeYeHUM 75 NeT cpokKa WX XpaHeHus, WU NpoAneBaeTCa Ha OCHOBaHWUM 3aK/lOYEHUA
n cncp!Hoit komucemn AKOCLU, ecnn nHOE He OnNpedeneHo 3aKOHOM.

2. OCHOBHblE NOHATUSA M COCTAB MEPCOHaNbHbIX AJaHHbIX paﬁoTHI/IKOB

2.1. Ans ueneli HacToAwWwero MofoXeHNA NCMOMb3YTCA CNefyoLWue OCHOBHbIE MOHATUA:

nepcoHanbHble AaHHble paboTHMKA — /06as MHopmaLna, OTHOCALWAACA K ONpeAeneHHOMY WK
onpefensieMOMy Ha OCHOBaHWW TakKoW WHGopmauuu paboTHUKY, B TOM 4uMC/ie ero hamunns, ums,
OTYECTBO, roj, Mecsiy, AaTa U MeCTO POXAEHWUs, agpec, CeMeilHOe, COLMaNbHOE, UMYLLECTBEHHOE
nonoxxeHue, obpasosaHune, npoeccus, AOX0Abl, Apyras nHpopmauus, Heobxogumas paboTogartento B
CBSI3U C TPYAOBbIMW OTHOLIEHUAMMU;

06paboTka nNepcoHaNbHbIX AaHHbIX — cbop, cucTemMaTu3aLms, HakonjaeHne, XxpaHeHue, YTOUHEHME
(o6HOBNEHWE, WM3MEHeHWe), WUCNo/Mb30BaHWe, pacnpocTpaHeHne (B TOM yucne nepejava),
o6e3nnmymBaHue, 6/10KNPOBAHNE, YHUUTOXEHMNE NEPCOHANbHbIX AaHHbIX paboTHMKOB AHOCLU;

KOH(DUAEHLMANBHOCTb MEPCOHaNbHbIX AaHHbIX — o00653aTesbHOe AN CO6MIOAEHUA HAa3HAYEHHOTO
OTBETCTBEHHOIO NuMLUa, NOAYYUBLUEr0 AOCTYN K NepCOHaNbHbIM AaHHbIM paboTHUKOB, TpeboBaHMe He
JonyckaTb UX pacnpocTpaHeHus 6e3 cornacmsa paboTHMKA MW MHOTO 3aKOHHOTO OCHOBaHWUS;

pacnpocTpaHeHUe NepCoHabHbIX JaHHbIX — AeACTBUS, HaMpaBAeHHbIe Ha Nepefayvy MepCcoHabHbIX
LaHHbIX paboTHWKOB OMNpeAeseHHOMY Kpyry nuy (nepefavya MepcoHanbHbIX [aHHbIX) WAU  Ha
O03HAKOMJ/IEHWE C MEepPCOHaNbHbIMWU AAHHLIMW HEOrpaHWYeHHOro Kpyra nuy, B TOM 4ucne
06HapoagoBaHMe MePCOHaNnbHbIX [AaHHbIX pPaboTHMKOB B CpefAcTBaxX MaccoBOW WMHopmauuu,
pasmelleHne B WMHGOPMALMOHHO-TEIEKOMMYHUKALUOHHbLIX CETAX WM NpefocTaBleHMe [JOCTyna K
nepcoHanbHbIM AaHHbIM Pabo THUKOB KakKUM-11M6B0 UHLIM CNOCO60M;

ncnenb30BaHWe MepPCOHaNbHbIX AaHHbIX — feicTBuA (onepayuu) ¢ MepPCOHanbHbIMWU [AaHHBIMU,
COBeplUaeMble AO/MKHOCTHbIM nuuoMm AHOCLU B uensx NPUHATUS PeLleHUid UAM COBEpLUEeHMS UHbIX
LeACTBUI, NOpOXAAKLWMNX HpULUYecKue MNOcCNefiCTBUS B OTHOWEHWM paboTHUKOB NUG0 WHbLIM
o6pa3om 3aTparvBaroLLMX UX nNpasa U cBO6OAbI UNK NpaBa U CBO6GOALI APYTUX NuUL;

6NOKMPOBaHME MepPCOHaNbHbIX [aHHbIX — BPEMEHHOe MpekpaleHue cbopa, cucTemaTusauuu,
HaKOM/IEHUS, NCNONb30BaHWNA, PACNPOCTPAHEHUS MEePCOHANbHbIX AaHHbIX Pa6OTHUKOB, B TOM YUCE UX
nepegaumu;

YHUUTOXEHNE MEepPCOHaNbHbIX [aHHbIX — [eACTBUSA, B pe3y/nbTaTe KOTOPbIX HEBO3MOXHO

BOCCTAHOBWT!» cofepXaHWe MNepcoHaNbHbIX AaHHbIX B MHPOPMALMOHHON CUCTEME MNepCOHaNbHbIX
AaHHbIX pPaGOTHWMKOB UMW B pe3ynbTaTe KOTOPbIX YHUYTOXAKTCA MaTepuanbHble HOCUTENM
nepcoHanbHbIX AaHHbIX PaGOTHUKOB;



00€3/IMYMBAHNE TMEePCOHaNbHbIX [AaHHbIX — [AeACTBUA, B pe3ynbTate KOTOPbIX HEBO3MOXHO
OnpefennTb NPUHAANEXHOCTb NEPCOHANbHbIX AAaHHbIX KOHKPETHOMY paboTHUKY;

06WefOCTYNHbIE MEepPCOHa/ibHble AaHHble — MepCOoHaNbHble AaHHbIE, AOCTYM HEOrpaHW4YeHHOro
Kpyra nuy K KOTOpbIM NpefocTaBieH C corfacua paboTHMKa WAM Ha KOTOpPble B COOTBETCTBUU C
(hegepanbHbIMK 3aKOHaMW He pacnpocTpaHsaeTca TpeboBaHMe COONOAEHNS KOHPUAEHLUANBHOCTH,

NH(opMaLmns cBefeHns (coobLleHns, faHHbIe) He3aBUCUMO OT (DOPMbl UX MpefcTaBeHuUs,

OOKYMEHTUPOBaHHAA WHGopMauns — 3aMKCUpOBaHHAsA Ha MaTepuasbHOM HOCUTeNne NyTem
LOKYMEHTUPOBAHUA MHGOPMaLMa C peKBM3MTamu, NO3BONAAIOLWUMY ONpPefennTb Takylo UH(opMaLuuto
nau ee matepuanbHbIl HOCUTENb.

2.2. B cocTaB nepcoHanbHbIX faHHbIX paboTHMKOB [AKOCLU BX0OAAT AOKYMEHTbI, cofepXaliue
MH(pOPMaLMI0 0 NacnopTHbIX [aHHbIX, 06pa3oBaHWU, OTHOWEHWW K BOWHCKON 0083aHHOCTH,
CCMOWHOM MOMIOXEHUWN, MecCTe I>KWUTeNbCTBa, COCTOAHUWU 340PO0BbA (pe3ynbTaTbhl MeLULMHCKOro
obcnefoBaHMA Ha npegMeT TOAHOCTM K OCYLECTBMEHMIO TPYAOBbIX 00A3aHHOCTEl), a TakXe O
npeablgywmnx mectax wux paboTbl (cBefeHMss 0 TPyROBOM M ob6uieM CTaxe), aHKeTHble U
ouorpaduyeckme faHHble, 0 3apaboTHOI/ nnate, O couWManbHbIX NbroTax, O COeUNanbHOCTH,
3aHUMaemMoi LO/HKHOCTU, 0 HAANYUMN MAN OTCYTCTBUU CYAUMOCTMW, SOMALUHWUIA UAN COTOBbLIA TenedoH,
0 CcojepXaHun TPyAOBOro AOroBopa, O COAEpXaHWW fJeknapayuu, MoLaBaeMoi B HaNOroBYH
MHCNEKUWUI0, NOAJMHHWKA W KOMWU NPWKa3oB NO NIMYHOMY COCTaBy, /IMYHble fena U TPYyLOBble
KHWXKW COTPYAHWKOB, OCHOBAHWS K MpMKasaMm MO IMYHOMY COCTaBy, fefna cojepxalwue maTepuansi
MO0 MOBbLIWEHU KBanuUUKauMM N MepenofroToBKe COTPYAHWKOB, WX aTTecTauum, 0 CAyXebHOM
paccnefoBaHMK, OTYETOB HaMpaBifieMbiX B OpraHbl CTaTUCTUKKU, doTorpadum ©n WHble CBELEHMUS,
0 THOCSILLMECA K MEPCOHaNbHbIM JaHHbIM PaboTHUK, PEKOMEHAALNMN, XapaKTePUCTUKN W T.H.

2.3. Komnnekc [JOKYMEHTOB, COMPOBOXJawlwmnii npouecc OMOPMAEHUS TPYAOBbIX OTHOLUIEHUN
pa6oTHuka B AHOCLU npu ero npueme, nepesofe 1 yBOJbHEHUN.

2.3.1. NHhopmauyums, npegctasnsemas paboTHUKOM npu nocTynneHnn Ha pa6oTty B AKOCLU, gonxHa
MMeH, LOKYMeHTanbHyl (opmy. MNpu 3aknwyeHUn TPyLOBOro JOroBopa B COOTBETCTBMM cO CT. 65
lpyposoro kogekca Poccuitckoid depepauyun nuuo, nocTynawowee Ha paboTy, npeabasnser
paboTogartento:

nacnopT WAU UHOI JOKYMEHT, YAOCTOBEPAOLW NI TNYHOCTD;

TPYAOBYHO KHUXKY, 32 UCKOUYEHWEM C/ly4yaeB, KOrja TPYAO0BOI/ AOrOBOP 3aK/aKyaeTcs BNepBble UM
paboTHUMK nNocTynaer Ha paboTy Ha YCNOBMAX COBMECTUTeNbCTBa, NM60 TpyAoBasd KHUXKA Y
paboTHMKA OTCYTCTBYET B CBA3M C €€ yTPaToi Uan no gpyrum npuyumnHam;

CTpPaxoBOe CBMAETENbCTBO rocyfapCTBEHHOr0 MEHCUOHHOIO CTPaXxOBaHUS;

- LOKYMEHTbl BOMHCKOIO y4yeTa — [N BOEHHO00A3aHHbIX U UL, NOANEXal, X BOUHCKOMY YUeTy;

OOKYMEHT 06 06pa3oBaHWW, O KBanM@uUKauWy WA Hanuumu CcneyuanbHbiX 3HAHWA — npu
nocTynjeHMn Ha paboTy, TpebylolWwyo cneyuanbHbiX 3HAHWUA MAK cnelnanbHON NOATOTOBKY;

CBUAETENbCTBO O NpuceoeHnn MHH (npu ero Hannumm y paboTHMKaA),

- CMpaBKy 0 HannymMmn (OTCYTCTBUK) CyaumocTu un (Mnn) akTa yrosoBHOro npecnefgosaHus nmbo o
npeKpaw,eHn YronoBHOro NpecnefoBaHns No peabnanTUpyroWwmnmM OCHOBAHWAM, BblAaHHYIO
1 nopagke v no hopMe, KOTOpble ycTaHaBIMBAOTCA PefepasbHbIM OpraHoM UCMNOMHUTENIbHON BfiacTw,
ocyLwecTBAAOWMUM DYHKLMM MO BbIPaboTKe 1 peannsannum rocyLapCTBEHHOW MNOAUTUKN U
HOpMa LWBHO-NPaBOBOMY PeryinpoBaHuto B chepe BHYTPEHHUX Aen, - Mpu NOCTYN/IEHUMN Ha paboTy,
CBA3AHHYH C fes Te/IbHOCTbIO, K OCYLLECTBEHNID KOTOPO B COOTBETCTBMYU C HacTosw MM Kogekcom,
WHbIM (PefepanbHbIM 3aKOHOM He LOMYCKAaTCa nla, UMetoLw e nam MMeBLlne CyanmocTb,
nofBepratwouimecs nam NojBepraslMecs YroJoBHOMY NpecnefoBaHuio;
2.3.2. Mpun o¢opmneHnn paboTHnka B [AHKOCLU paboTHMKOM oOTAena KagpoB 3amnofiHAeTCH
yHUthnympoBaHHaa gopma T-2 «J/InyHaa KapToyka paboTHMKa», B KOTOPON oTpaxarwTcs cneaytolimne
aHKeTHble U 6uorpaguyeckme gaHHble paboTHUKA:

obuwme ceegeHna (®.MN.0. paboTHWKa, pJaTa POXAEHMS, MECTO POXAEeHWUdA, Tpax[aHCTBO,
o6pasoBaHue, npodeccus, cTax paboTbl, COCTOAHME B 6pake, NacCMNOPTHbIE AaHHbIE);

CBEJlEHNSA 0 BOMHCKOM Yy4eTe;

YaHHble 0 NpuemMe Ha paboTy;

B ganbHelwem B IMUYHYIO KapTOUYKY BHOCATCS:

CBEJleHMA 0 MepeBOAax Ha ApPYryto paboTy;

cBeAeHNs 06 aTTecTauuu;

CBefleHUs 0 NMOBbIWEHNUW KBanUPuUKaLmnu;



CBefleHNsa 0 NpoecCUOHaNbHOW MepenoaroTOBKE;

cBefleHMsA 0 Harpajax (Noow,peHnax), NOYETHbIX 3BaHUAX;

CBeAeHnsa 06 0 TNycKax;

cBe. (eNUA 0 coLMaNnbHbIX rapaHTUsX;

CBE YeHMA 0 MeCTe XXUTEeNbCTBA U KOHTAKTHbIX TefehoHax.
2.1.3. B otgene kagpos AKCLU co3paloTca M XpaHATCA clefylowme rpynnbl AOKYMEHTOB,
cofepxalwue faHHble 0 paboTHUKAX B eAUHUYHOM WX CBOLHOM BUfe:
2.3.3.1. [loKymeHTbl, cofep>alie nepcoHanbHble AaHHble PaboTHWMKOB (KOMMMEKCHI [OKYMEHTOB,
conposoxjatolwue npouecc oopmaeHUA TPYLOBbIX OTHOLIEHWU Npu npueme Ha paboTy, nNepesoje,
YBO/NbHEHUWN;  KOMMMEKC  MaTepuanoB N0  aHKeTUPOBaHWK, TeCTUPOBaHWIO;  NPOBEAEHUID
cobecefioBaHMUIi C KaHAMAATOM Ha AO/MKHOCTb; MOAIMHHUKMN U KOMUU NPUKA30B MO JIMYHOMY COCTaBy;
NWYHble fena W TPYLOBble KHUMXKU pabOTHMKOB; fena, cOoAepalluMe OCHOBAHWS K MNpuUKasy no
NMYHOMY CcOCTaBy; fena, cojepxaliuMe MaTepuanbl aTTecTaumMm paboOTHUKOB;  CAYXeOHbIX
paccnefoBaHuWiA; CNPaBOYHO-UH(HOPMaLMOHHBIA 6aHK AaHHbIX N0 NepcoHany (KapTOTeKu, XYypHanbl):
NOANMHHUKA W KOMWUM OTYETHbIX, aHaIMTUYECKMX W CNpaBOYHbIX MaTepuanos, nepefaBaemblX
pykosogctey AKCLU, pykoBoguTenaM  CTPYKTYPHbIX  NOApas3feneHuid;  Konuu  OT4YeTOoB,
HanpaBNsfieMblX B TOCYLapCTBEHHbIE OpraHbl CTaTUCTWKW, HANOrOBble WHCNEKLWW, BblllecToAWwme
opraHbl yrnpasneHus u Apyrue yypexaeHums).
2.3.3.2. JJoKymeHTauusa Mo opraHusaumu paboTbl CTPYKTYpPHbIX MogapasgeneHuii (MonoXxeHus o
C TPYKTYPHbIX NOApPa3feNneHnax, AOMKHOCTHble WMHCTPYKUUM pabOTHUKOB, MPMKasbl, pacnopsKeHus,
yKaszaHus pykosofctea AHOCLLU); ALOKYMEHTbI MO NAAHUPOBAHWUIO, Y4YeTy, aHanu3y M OTYUETHOCTU B
yactu paboTbl ¢ nepcoHanom OAHOCLL.

3. C6op, 06paboTKa 1 3aWmTa NnepcoHasbHbIX faHHbIX

3.1. 1lopafoK Mony4vyeHUa nNepcoHanbHbIX AAHHbIX.

3.1.1. Bce nepcoHanbHble faHHble paboTHuka AHKOCLU cnegyeT nonyyaTb Y Hero camoro. Ecnu
MepcoHaNbHble AaHHble pabOTHUKA BO3MOXHO MOAYYUTb TOAbKO Yy TPeTbeil CTOPOHbI, TO PaboTHUK
[JOMKEH BbITb YBEAOM/IEH 06 3TOM 3apaHee M OT Hero JO/HKHO 6biTb NOMYYEHO NMUCbMEHHOE CcOrnacue.
[JomkHocTHOe nuuo paboTojatens 4O/MKHO coobwnTb paboTHUKY AKOCLU o uenax, npegnonaraeMbix
NCTOYHUKAaX K cnocobax MOJiy4eHWS MNEPCOHaNbHbIX AAHHbIX, @ TaKXe 0 XapakTepe nognexatnx
NOJIYYEHNIO MEPCOHANbHbIX AaHHbLIX W MOCNEACTBUAX OTKasa paboTHMKA AaTb NMUCbMEHHOe corfiacue
na ux nony4veHwue.

3.1.2. PaboTogaTenb He MMeeT npasa nosy4vyatb M obpabaTbiBaTb MepcoHanbHble faHHble paboTHUKa
OHOCLU o ero pacoBoii, HauWOHaNbHOW MPUHAANEXHOCTU, MOMUTUYECKUX B3rNSAax, PeNUrno3HbIX
naM  uaocockux  ybexxaeHuax, COCTOAHWU  340POBbSA, WHTUMHOW  XKM3HU. B cnyuasx,
HenocpeACTBEHHO CBA3aHHbIX C BOMpPOCaMW TPYAOBbIX OTHOLWEHWIA, B COOTBETCTBMM €O CT. 24
KoHcTuTyumnn Poccuiickoii depepauumn paboTogaTens BnpaBe nojaydvyaTb U ob6pabaTbiBaTb AaHHbIE O
4aCTHOW XXN3HM paboTHMKA TOMBLKO C €r0 MUCbMEHHOTO cornacus.

(HapaboTka yKa3zaHHbIX NepcoHaNibHbIX AaHHbIX PabOTHUKOB paboToAaTesieM BO3MOXHa TOJIbKO C UX
cornacms nn6o 6e3 ux cornacus B cnefyroumnx cnyyaax:

nepcoHanbHble flaHHble ABMATCA 00WeA0CTYMHbIMU;

NepcoHanbHble JaHHble OTHOCATCS K COCTOAHMUIO 340p0BbA paboTHUKA N UX 06paboTKa Heobxognma
ONS 3aLMTbl €ro XW3HU, 340P0BbA UAN UHbIX XWU3HEHHO BaXHbIX WHTepecoB NMOO XW3HU, 340POBbLA
WM UHBIX JXW3HEHHO BaXHbIX WHTEPecoB [Apyrux nuy U nNoayyeHue cornacma paboTHMKA
HEBO3MOXHO;

no TpeboOBaHUIO MOMHOMOYHbLIX TrOCYAApPCTBEHHbIX OpPraHoB B Cc/lyyasx, MNPefyCMOTPEHHbIX
(hegepanbHbIM 3aKOHOM.
3.1.3. PaboTtogaTtens BrnpaBe o6pabaTbiBaTb MepPCOHaNbHble fAaHHble PabOTHWKOB TOJNILKO C UX
NMUCbMEHHOTO cornacus.
3.1.4. TwncbmeHHoe cornacue paboTHUMKa Ha 06paboOTKYy CBOWMX MNePCOHaNbHbIX fAaHHbIX AO/MKHO
BK/It0YATbL B cebs:

thamunuio, UMsa, 0TYECTBO, afpec Cy6beKTa NepcoHanbHbIX faHHbIX, HOMEP OCHOBHOIN0 AOKYMEHTA,
y40CTOBEPSAIOLWEro ero IMYHOCTL, CBEAEHMA O AaTe BblfayM YKa3aHHOr0 AOKYMeHTa W BblaBLUeM ero
opraHe:



HanmeHoBaHWe (pamwunnio, UMA, 0TYECTBO) M ajpec oneparopa, Nonyvaroliero cornacue cybbekrta
NepcoHasibHbIX AaHHbIX;

Lefb 06paboTKN nepcoHanbHbIX AaHHbIX;

nepeyeHb MNepcoHaNbHbIX AaHHbIX, Ha 06paboTKy KOTOpbIX JaeTca cornacue cyb6bekTta

NMepcoHanbHbIX AaHHbIX;

nepeyeHb AeWCTBUIA C* NEPCOHANIbHLIMU [aHHbLIMW, HA COBEPLUEHME KOTOPbIX faeTca corfacue,
obliee onmncaHne NCNONb3yeMblX 0NepaTopom crnocoboB 06paboTKM MepCoHaNbHbIX AaHHbIX;

CPOK, iSTeYeHMe KOTOPOro AeicTBYeT corfnacue, a TakxKe nopsifjok ero oT3biBa.
dopma 3adBNeHNA 0 cornacnm paboTHUKa Ha 06paboTKy NepcoHaNbHbIX faHHbIX CM. B MPUNOXeHUN 1
K HacTosiwemy MonoXxeHuo.
3.1.5. Cornacune paboTHMKa He TpebyeTca B CNefyrOWmnX cnyyasx:
1) obpaboTka nNepcoHaNbHbIX AaHHbIX OCYLLECTB/ISETCA Ha OCHOBaHuWM TpypoBoro kogekca P® unu
MHOro (heflepalbHOro 3akKoHa, YCTaHaB/MUBAOLWEro ee LUefb, YC/NO0BUA MNONYYEHUS MNepPCOHaNbHbIX
JaHHbIX W Kpyr Ccy6beKTOB, MNepcOHa/bHble faHHble KOTOPbIX Nofnexat o06paboTke, a Takxe
onpejensioLwero nonHoMmouns paboronarens;
2, 06paboTKa NepcoHanbHbIX AaHHbIX OCYLWECTBAAETCA B LLefIAX UCNOMHEHUSA TPYA0BOro AOroBopa;
3’ 06p 160TKa MepcoHanbHbIX [aHHbIX OCYLecTBAsSeTCA AN CTaTUCTUYECKUX WAWM WHbIX HAYUHbIX
Leneid npu ycnosuu o6a3aTenbHOro 06e3n1MYMBaHNA NePCOHaNbHbIX AAHHbIX;
4) o06paboTKa NepcoHanbHbIX faHHbIX Heob6xoaMMa ANA 3aWWUTbl XW3HW, 340POBbA WAU WHbLIX
XU3HEHHO BaXKHbIX MHTepecoB paboTHUKa, ecn NosiyyeHue ero cornacus HeEBO3IMOXHO.
3.2. 1lopsnok 06paboTKuM, Nepefadym U XpaHeHUA NepcoHanbHbIX AaHHbIX.
3.2.1. PaboTHukK AKOCLU npepoctaBnseT paboTHUKY oTgena kagpos AHOCLU gocToBepHble cBeAeHMUA
0 cebe. PaboTHMK oTaena kKagpoe AKOCLU npoBepsieT AOCTOBEPHOCTb CBEfEHWI, CBEpPSAS AaHHble,
npegocTaB/ieHHble pabOTHUKOM, C UMerLWUMNUCA Y paboTHUKA LJOKYMEHTaMN.
3.2.2. B cooTtBeTcTBMM cO CT. 86, rn. 14 TK P® B uendax obecneyeHns npas 1 cB06OJ 4YenoBeka
rpaxgaHuHa gupektop AKOCLU (PaboTogaTenb) v ero npeactaBuTeny npu 06paboTke NepcoHanbHbIX
[JaHHbIX paboTHUKA AOMKHbLI cob6noaaTh cneayrolme obume Tpe6oBaHus:
3.2.2.1. O6paboTka MepCcOHanbHbIX [aHHbIX MOXET OCYLLeCTBAATLCA MWCKIAKUYUTENbHO B LENsx
obecneyeHnsa cobMOAEHNSA 3aKOHOB U MHbIX HOPMATUBHbLIX MPaBOBbIX aKTOB, COAENCTBMA paboOTHUKAM
B TPYAOYCTPOIiCTBE, 0OYYEHUM W NPOABUXKEHUM MO CAyXbOe, o06ecnevyeHWs NUYHON 0Ge30MacHOCTU
paboOTHUKOB, KOHTPONSA KONWYECTBa M KauyecTBa BbINOSHAEMON paboTbl U 06ecrneyeHUs COXpaHHOCTU
MMYyLLEeCTBaA.
3.2.2.2. TMpu onpegeneHnn obbema W cogepxaHus, o6pabaTbiBaeMbiX MepPCOHaNbHbIX [aHHbIX
PaboTogaTenb [AOMKEH PYKOBOACTBOBaTbCA KOHCTUTYyuUMeil Poccuiickoin degepauyun, TpyaoBbiM
KofekcoM Poccuiickoli defepanmm n UHbIMU (efepanbHbIMU 3aKOHaMMU.
3.2.2.3 Tlpy NpPUHATUM pelleHWin, 3aTparnBaroLMX MHTepecbl paboTHMKa, PaboTtopaTenb He umeeT
npaBa OCHOBbLIBATLCA HAa MNepcoHafbHbIX [aHHbIX PabOTHUKA, MNONYYEHHbIX WCKNOYUTE/LHO B
pesynbTaTe UX aBTOMATM3MPOBAHHOW 06paboOTKM UNKN 3NEKTPOHHOTO MONYYEHUS.
3.2.2.4. 3awmTta nepcoHanbHbIX faHHbIX paboTHUKA OT HENpPaBOMEPHOro WX WCMNONb30BaHUA WU
yipaibi ob6ecneyuBaeTcs PaboTogaTenem 3a CYeT €ro CpeACcTB B NOpsiAKe, YCTaHOBMEHHOM
o iepaj Ibl ibIM 3aKOHOM.
3.2.2.5. PabOTHUKM N UX NpeAcTaBUTENN AO/MKHbI ObITb 03HAKOMJIEHbl MO PacnucKy C JOKYMEHTamu
OKOCLU. yctaHaBnuBaw WMy nNopsagok o6paboTky NepcoHanbHbIX AaHHbIX PabOTHUKOB, a TakXe 06
MX HpaBax M 0643aHHOCTAX B 3TON obnacTu.
3.2.2.6. Bo Bcex ciyyasx OTKa3 pabOTHMKA OT CBOMX MPaB Ha COXPaHeHMe U 3alluTy TalHbl
HeaenCTBUTENEH.

4. Mepepaya N XpaHeHWe NepcoHasbHbIX AaHHbIX

4.1. 11pn nepegave nepcoHanbHbIX faHHbIX paboTHMKa PaboTofgaTenb AO/MKEH cCO6A0A4aTh Cneaytouime
TpeboBaHuA:

4.1.1. He coo6wwaTb nepcoHanbHble fAaHHble paboTHUKaA TpeTbeil cTopoHe 6e3 NMUCbMEHHOTO corfacus
paboTHMKa, 3a WCKNIOYEHWEM CllyyaeB, KOrja 3TO HeOoOXOAMMO B Lenax npefynpexieHna yrposbl
XXW3HU 1 300pO0BbI0 paboTHMKA, a TaKXe B Cay4yasx, yCTaHOBJIeHHbIX PefepasbHbIM 3aKOHOM.

4.1.2. 1le coobuiaTb NepcoHasnbHble gaHHble PaBOTHUKA B KOMMEPUYECKNX Lenax 6e3 ero NMCbMEHHOr0
cornacms. O6paboTKa MepcoHasbHbIX AaHHbIX PabOTHUKOB B LEeNsX NPOABUXEHUA TOBapoB, paboT.



yCNyr na pblHKe MNyTEM OCYLLeCTBAEHUSA MNPAMbIX KOHTAKTOB C MOTEHUMaNbHbIM NOTpebuTenem c
NMOMOLLbIO CPefCTB CBA3W AOMNYCKAETCA TOMbKO C ero npefiBapuTe/ibHOro cornacus.
4.1.3. Mpegynpefuts Nuy, NOAYUYUBLIUX NEPCOHaNbHbIE faHHble pabOTHMKA, O TOM, YTO 3TU [aHHble
MOry4 6biTb MCNONb30BaHbI NULWb B LENax, A8 KOTOPbIX OHU CO06ULeHbI, U TpeboBaTb OT 3TUX NUL
NOATBEPXAEHUA TOro, 4TOo 3TO NpaBuao cobnogeHo. Jluua, MoNy4vuBlIMe MNepCcOHaNbHble faHHbIe
paboTHMKa, 0643aHbl CO6/I0AATE PEXUM CEeKPETHOCTU (KOH(MMAaeHUManbHoCcTK). LaHHoe MonoxeHue
He pacnpocTpaHseTcsa Ha 0OMeH MepCOHanbHbIMWU JaHHbIMU Pa6OTHUKOB B MOPsAAKe, YCTAHOBMEHHOM
(-VicpajlbllbiMn 3aKOHaMW.
4.1.4. OcywecTBNaTb nepefayy MepcoHanbHbIX AaHHbIX paboTHUKOB B npejenax AHOCLU B
COOTBETCTBUM C HACTOALWMM [MONOXKEHNEM.
4.1.5. PaspewaTb [fJOCTYn K MepCOHanbHbIM fAaHHbIM pPabOTHWKOB TONbKO  CHeynanbHo
YMNOMIHOMOYEHHbLIM NULaM, MPW 3TOM YKa3aHHble Nuua LO/DKHbI MMeTb MpaBO MofiyyaTb TOMbKO Te
nepcoHasbHble flaHHble paboTHMUKA, KOTOPble HEOOXOAUMBI A/1 BbIMOMHEHUA KOHKPETHON (DYHKLUN.
4.1.6. He s3anpawwuBaTb WH(pOPMaLUD O COCTOAHWM 340POBbA PabOTHWKA, 3a WCKIOYEHUEM TeX
Crefcumnii, KOTOpble OTHOCATCA K BOMPOCY O BO3MOXHOCTU BbINOJHEHUS pPabOTHUKOM TpPYAO0BOWA
hyHKUMUK.
4.1.7. TMepepaBaTb MNepcOHanbHble fAaHHble paboTHMKA NpPeAcTaBUTENaM pPabOTHWKOB B MOPSAKe,
yCTaHOB/IEHHOM TpyAoBbIM Kogekcom Poccuiickoit depepaumu, M orpaHMuYMBaTh 3Ty MHGOpPMaLUIO
TONbKO TEMW MepcoHaNbHbIMW [JaHHbIMW pPaboTHUKA, KOTOPble HE06X0A4WMblI [ANA  BbINOMHEHUSA
yKasannblMy npeactaBuTeNimMum Ux GyHKLUN.
4.2. XpaHeHne 1 ncnonb3oBaHne NepcoHanbHbIX AaHHbIX paboTHMKOB[14]:
4.2.1. 1[cpcoHanbHble aHHble paboTHUKOB o6pabaTbiBalOTCA M XPaHATCS B OTAeNe Kagpos.
4.2.2. TlepcoHanbHble fJaHHble pPabOTHMKOB MOFYT ObiTb MOMYYEHbl, MNPOXOAUTbL [JaNbHERLY0
06paboTKy M nepefaBaTbCA Ha XpPaHeHMEe KakK Ha 6YMaXHbIX HOCUTENAX, TaK U B 3/IEKTPOHHOM Buje -
NOKaNlbHON KOMMNbKTEPHOW CETU M KOMMbIOTEPHON Nporpamme «3apnnarta u Kagpbi».
4.3. Tlpu NONyYeHUU nNepcoHasibHbIX fAaHHbIX He OT paboTHMKA (3a WUCKNOYEHUEM Ccly4yaes, €CU
nepcoHanbHble AaHHble 6blIN NpefocTaBneHbl paboTofaTento Ha OCHOBaHUK (efepanbHOro 3akoHa
AN ecnn NepcoHanbHble faHHble ABAAOTCA 06Wen0CTYNHbIMK) paboTogaTenb A0 Havana 06paboTKu
TaKUX NepCOoHaNbHbIX AaHHbIX 0653aH NPefoCTaBUThL PaboTHUKY CNefy LWy MHpopMaLmio:

HanmeHoBaHue (haMunmsa, Nmsa, 0TYECTBO) M agpec onepaTopa WaKM ero NpeacTaBuTeNs;

uen], o6pabo TKM MepcoHanbHbIX AaHHbIX U €e NPpaBOBOE OCHOBAaHWE;

npegnonaraemMble Nofb30BaTeNN NEPCOHANbHBIX AAHHbIX;

YCTaHOBJIEHHbIE HAacToAWMM PefepanbHbIM 3aKOHOM NpaBa CyObeKTa NepcoHanbHbIX AaHHbIX.

5. [ocTyn K nepcoHanbHbIM faHHbIM Pabo0THNUKOB

5.1. BHyTpeHHUIA gocTyn (ucnonb3oBaHue MHGpopMauun paboTHukamu AHKOCLU). MpaBo gocTyna K
MepcoHaNbHbIM AaHHbIM PabOTHUKOB UMEIOT:

'wpekTop AHOCLU,;

cneyuanucT no Kagpaw;

COTPYAHWKKN ByXrantepuu B npefenax cBOei KOMNeTeHLUH;

PYKOBOAUTENN CTPYKTYPHbIX MOApasgeneHnidi Mo HanpaBfeHWIO [AeATeNbHOCTUM (JocTyn K

NMepcoHaNbHbIM JaHHbIM TO/IbKO PabOTHMKOB CBOEro NoApasfeneHus);

caM paboTHWMK, HOCUTENb faHHbIX.
5.2. BHewHKiA gocTyn (rocyaapCcTBeHHbIE CTPYKTYPbI):
- (hegepanbHas Hanoroeas cnyxo6a;
- NPaBOOXPaHNTENbHbIE OpPraHbl;
- opraHbl CTaTUCTUKMN;
- 6IOPO KPEeAUTHBIX UCTOPWIA;
- BOEHKOMaThI;
- OpraHbl COLManbHOro CTpaxoBaHus;
- NEHCUOHHbIE (DOHAbI;
- noApasfeneHns MyHULMNanbHbIX OPraHoB yrnpasBaeHUs.
5.3. Pa6oTHMK KO CLU mnmeeT npaso:



5.3.1. Monyyatb JOCTYN K CBOMM MepCOHaNbHbIM JaHHbIM W 03HaKOMJ/IEHWE C HUMW, BK/IH0YAA Mpaso
Ha 0e3B0o3Me34HOe nNonyyeHWe Konuii NGO 3anucK, cogdepxalweld MepcoHaNbHble AaHHble
paboTHKKa.
5.3.2. TpeboBaTtb 0T PaboTofaTens yTOYHEHUSA, UCKNOYEHUSA UIN UCMPABEHUSA HEMOJNHbIX, HEBEPHBbIX,
3ycTapeBlInX, HEAOCTOBEPHbIX, HE3aKOHHO MONYYEHHbIX WAW He ABNAKOWMX Heob6XOAUMbIMMW ANA
PaboTogaTens NepcoHanbHbIX AaHHbIX.
5.3.3.1 [onyyaTtb oT PaboTopaTens

CBefleHMsA 0 NMuax, KO TOpble UMelT JOCTYN K MepcoHalibHbIM JaHHbIM WUAW KOTOPbIM MOXET 6bITb
npefocTaB/ieH Takoi JoCTyn;

nepedeHb obpabaTbiBaeMblX NePCOHANbHbLIX AAHHbIX U UCTOUYHUK UX NONYUYEHUS;

CPOKM 06pabOTKN NepcoHanbHbIX AaHHbIX, B TOM YMCNEe CPOKU UX XPAHEHMSA;

CBeleHWa 0 TOM, Kakue puanyeckne nocnefctema And Cy6beKTa NepcoHaNbHbIX faHHbIX MOXeT
noBfeYyb 3a co60ii 06paboTKa ero NepcoHanbHbIX AaHHbIX.
5.3.3. TpebosaTb M3BeL,eHNA PaboTogaTenem BCex NNL, KOTOPbIM paHee 6blM COOOLLEHBI HEBEPHbIE
MOW  HEenosHble nepcoHaNbHble [aHHble, 060 BCEX TMPOU3BEAEHHbIX B HUX WCKIIOYEHUAX,
NCNpaBfieHUAX UNN LONONHEHUAX.
O6xanoBaTb B YMNOMHOMOYEHHbIA OpraH Mo 3alwuTe MpaB Cy6beKTOB MepPCOHanbHbIX JaHHbIX WU B
cyne6HOM MopsfKe HenpaBOMepHble AeACTBUA unu 6e3neiicTBua PaboTogaTens npu 06paboTKe u
3alKnTe ero nepcoHanbHbIX AaHHbIX.
54  KonupoBatb ¥ fenatb BbIMUCKW MNEPCOHANbHbIX [aHHbIX paboTHMKA paspeLlaercs
NCKNKUYNTENbHO B CNYXeOHbIX LeNnsax ¢ MMCbMEHHOTr0 paspelleHuns HadanbHUKa 0TAena Kajpos.
5.5. MMepegaya WHMOpPMaLMKN TpPeTbeli CTOPOHE BO3MOXHA TOMbKO MPWU MNUCbMEHHOM COraacuu
pabKn HUKOB.

6. OTBETCTBEHHOCTb 3a HapyLUeHVe HOPM, PErynnpyrwmnx o6paboTKy
M 3alMTYy NepcoHasbHbIX AaHHbIX

6.1. Pa6oTHMKM /OOCLL, BUHOBHbIE B HapyLWEHNUN HOPM, PEryinpyrLwWwmx nonyvyeHune, ob6paboTky u
3aWKUT) NepcoHanbHbIX AaHHbIX paboTHMKA, HecyT AUCUMMJNMHAPHYK  aAMUHUCTPATUBHYIO,
rpaXKfaHCKO-NpaBoOBY WAW YrONIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUU C QefepanbHbIMK
3aKoHamu.

6.2. OupekTop AHKOCLU 3a HapyweHue HOpPM, Perynnpyruwmx nonyyvyeHue, o6paboTKy W 3allUTy
NepcoHanbHbIX AaHHbIX paboTHMKA, HECET aAMUHUCTPATUBHYIO OTBETCTBEHHOCTb COrNAacHo CT. 5.27 u
6.3. Kopgekca 06 agMWHMUCTpPaTWBHbLIX MpaBOHapyweHuax Poccuiickoin depgepaumnmn, a Takxe
BO3MeLLaeT paboTHUKY Yyulep6, MPUYMHEHHbIA HENpPaBOMEPHbLIM WCMO/b30BaHMEM WHGpOpMaLuu,
cofepxkalleil mepcoHanbHble AaHHble paboTHUKA.



Cornacue Ha 06paboTKy CBOMX NepCOHaNbHbIX AaHHbIX.

®.1.0. (nonHocTbIO)__4
Agppec (no nponucke)
llacnopr: Homep [laTa Bbljaum
Kem BblgaH
HanmeHoBaHue onepatopa: MAY O «AHOCLU «BnTasb»
Appec onepatopa: 423822, PT, r. HabepexHble YesnHbl, Np-T Habepe>KHOUYEeNHUHCKUIA —23
Llenb 06paboTKM NepcoHanbHbIX AaHHbIX:
1 1(pepocTaBneHue AaHHbIX B MEHCMOHHbI hoHA PD B r. HabepexHble YenHbl
2. MpepocTaBneHne faHHbix B CoepbaHK 418 OTKPbITUSA CUETa Ha NoSyvyeHMe 3apaboTHON nnathl
3. OdopmneHve nonmca 06a3aTe/IbHOro MeAULMHCKOr0O CTPaxoBaHus.
4. |(pefocTaBneHue faHHbIX B HANOTOBYH MHCMEKLMIO O MOMYYEHHbIX 40X04aX
1lepeyeHb NePCOHaNbHbIX JaHHbIX, Ha 06pabOTKy KOTOPbIX AaeTcs cornacue paboTHUKa:
- NacnopTHble JaHHble
- NHH (ngeHTnnKaunoHHbIA HOMep nnaTenblinKa)
- CTPaxoBOe CB-BO roCyAapCTBEHHOIO0 MEHCMOHHOIO CTPaxoBaHus
CpoK B TeueHue, KO TOPOro AeiCTBYET cornacue: [0 pacTopXeHus TPYAOBOro AOrosopa
Jara: Mognuce:




